UNIVERSITY OF TORONTO 


FACULTY OF APPLIED SCIENCE AND ENGINEERING 


TORONTO, CANADA Octe 12, 1915. 


The President, 


University of Toronto. 


Following our conversation regarding the messenger, I 
beg to state that as no assistance was sent to replace the boy 
that was taken away in September, I engaged a lad, Harry Rayner 
of 7 Sheridan Ave., to look after the work. I am trying outa 
plan now and hope to arrange satisfactorily for looking after the 
work of both buildings by the aid of this young lade I had to offer 
the boy $4.50 a week and I engaged him for a time on approbation. 
He began his work on the 30th of September. I shall be glad if you 
can arrange to have him placed on the pay list. 

In order to carry out the work satisfactorily from this 
office, I should like if it could be arranged to place a branch 
phone on the present line in my office. The one would serve for the 
outer office and the other would serve for my own deske With this 
arrangement I would have all calls for this building come into the 
office and in the absence of the messenger thers would be womeone 
to answer the phone and take down other calls. This is a features 
which has been lacking in the present arrangement and at considerable 
inconvenience to the members of staff. The cost of such an additional 


service I am sure would be fully warranted in the improvement of the 


service and in view of the fact that we are trying to get along with 


one messenger less. 


Yours truly, 


Secretary. 
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